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This is where the funds This is where the This is where the
get restored on the card Cardholder can set Manager will
after the Cardholder/ the account number  verify that the
Proxy Reconciler have to be charged, fillin ~ account number  This is where Account-
signed off on the transac- the descriptions of is set correctly, ing will send the charges
e items and reason for  verify that the to the General Ledger.
purchase. The Proxy Cardholder and
Reconciler can also Proxy Reconciler
set the account have completed

number and sign off  their sign off.
on the transaction.

The purpose of this page is to show the work flow within the program.
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Sent: Thu 9/2/2004 9:51 AM
Llan, j

To set your password, begin by entering your username or ewail address
at this URL:

https://paymwent.works. com/ wp/view/ login, ResetValidat ionPage ?code=122635827--497he4290da
username: ALlanCardholder

If the sbove link does not work, copy and paste the link directly into
vour browser's location field. Before accessing the application, make
sure your hrowser enshles cookies, allows pop-up windows [for the Works
domain), and checks for newer versions of stored (cached) pages
autowatically. For more information on how to configure these settings,
consult your browser's documentation.

Please also note that the link above allows you to access the

application one time only. After your initial login, you must access the
application by entering the following URL in your browser's location
field: https://payment?.works.com/wpn/bookmark. Works recommends that you
use your hrowser to create a hookwark for this address to quickly access
the application in the future.

Tour account provides you with certain authorities. You can f£ind more
specific information about these authorities in the documentation on the
site. -

Once you are going to be a part of WORKS, you will receive this welcome
message. At the top of the email you will see your username. Click on the
first link to set up your password. To set your bookmark, please select the
second link.
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Works Payment Manager

Please Login

E-mails|Fiber!yP@ahocampany.con |

Usemame: |Ho|:|erNP |

xxxxxxx>1 |

)

Password:

@ Copyright 1998-2004 Works Operating Cormpany, Al rights reserved,

Forgat your passyord? Prablems lagging in?

After you have set up your password and you go into
“http://payment2.works.com” , you will see this page the

first time you are logging in. Complete the fields and click
Login.
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