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HOME   SHORT   POSN
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EMPLOYEE PERSONNEL REPORT
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DATE
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CITY STATE ZIP + 4 UNIVERSITY BUILDING NAME BLDG. NO/FLOOR/ROOM
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(2)  UGA STUDENT

(E)  EXEMPT
(M) MALE

(1) WHITE

(2) BLACK

UNIVERSITY OF GEORGIA
PAY TYPE

ACTION
MO  DA  YRUGA % TIME(3)  TEMPORARY

(4)  NR-ALIEN
(N)  NON-EXEMPT (T)  TIPPED
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(M) MARRIED (N) NON-FACULTY
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(6) MULTIRACIAL
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FOR PAYROLL DEPT USE ONLY
FED  EXM STATE EXM OASDI

H I
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EIC

GDCP
COUNTY MONEY

(PER PAY PERIOD)

COOP. EXT. EMPLOYEES 
UGA SALARY

COUNTY MONEY
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PAYROLL PAYMENT DISTRIBUTION
(1) SEND TO DEPT  (DIST CODE)

(2) DIRECT DEPOSIT (SEND PR105 TO PAYROLL)
(3) PICK UP AT PAYROLL WINDOW

(F) FEMALE
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N
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AMOUNT
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DEPT    TITLE     NO. ACCOUNT
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EFT BUDGET

THRU
AMOUNT
PER
PAY
PERIOD

OR

HOURLY
RATE

TOTALS

REMARKS

(A) NEW UGA EMPLOYEE
(D) REPLACEMENT POSITION - NAME OF LAST INCUMBENT 

(E) APPOINTMENT TO NEW POSITION
(F) CHANGE % TIME EMPLOYED FROM
(G) CONTINUATION WITHIN EXISTING BUD-

(H) REVISE DISTRIBUTION OF SALARY
(I) TRANSFER FROM DEPT 
(J) CHANGE PAY TYPE FROM

(B) LATERAL TRANSFER (C) PROMOTION

TO

TO
TO

(K) CHANGE TITLE FROM
(L) CHANGE NAME FROM
(M) CHANGE SSN FROM

(N) LEAVE W/O PAY 
(O) CHG COUNTY $ 

(P) TERMINATION - REASON
(Q) OTHER (SPECIFY)

TO
TO
TO
TO
TO
TO

MO   DA  YR   HR
HOME   SHORT   POSN
DEPT    TITLE     NO.

MO   DA  YR   HR MO   DA  YR   HR MO   DA  YR   HR MO   DA  YR   HR MO   DA  YR   HR

rhaynie
Sticky Note
$30,178(full time annual salary)/12(# months in year)=$2,514.83(monthly rate)

$2,514.83 X 3(# of months)=$7,544.50(budget)

$7,545(budget)/$30,178(full time annual salary)=0.250(eft)

rhaynie
Sticky Note
Needs to be in the "B" position from 10/1/11 thru 12/31/11 since a supplement is being received.

rhaynie
Sticky Note
Employee will move to the "C" position on 01/01/12 because the supplement ends on 12/31/11


rhaynie
Sticky Note
$33,178(full time annual salary w/ supplement)/12(# months in year)=$2,764.83(monthly rate)

$2,764.83 X 3=$8,294 (budget)

$8,294/$33,178=0.250(eft)

rhaynie
Sticky Note
Remember to add the $3000 supplement amount to the full time annual salary.

rhaynie
Sticky Note
$30,178(full time annual salary) /12(# months in year)=$2,514.83(monthly rate)

$2,514.83 X 6=$15,088.99(budget)

$15,089 (budget) / $30,178 (annual salary)=0.500 (eft)
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REMARKS /  REFERENCE

DATEAPPROVAL

APPROVAL DATE
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UNIT/PROJECT DATE
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DATEDEAN/DIRECTOR

V. PRESEIDENT DATE

DATEBUDGET REVIEW

DATE

DATE

CONTRACTS & 

BUDGET OFFICE

rhaynie
Sticky Note
The revised budget is the total amount that the person will be paid out of the position, and this amount should match the budgeted amount on the personnel. 
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