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CITY STATE ZIP + 4 UNIVERSITY BUILDING NAME BLDG. NO/FLOOR/ROOM

(1)  REGULAR
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(6) MULTIRACIAL
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(2) DIRECT DEPOSIT (SEND PR105 TO PAYROLL)
(3) PICK UP AT PAYROLL WINDOW
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SUPPLEMENT
AMOUNT

PAYROLL AUTHORIZATION

DEPT    TITLE     NO. ACCOUNT

FISCAL YEAR
EFT BUDGET

THRU
AMOUNT
PER
PAY
PERIOD

OR

HOURLY
RATE

TOTALS

REMARKS

(A) NEW UGA EMPLOYEE
(D) REPLACEMENT POSITION - NAME OF LAST INCUMBENT 

(E) APPOINTMENT TO NEW POSITION
(F) CHANGE % TIME EMPLOYED FROM
(G) CONTINUATION WITHIN EXISTING BUD-

(H) REVISE DISTRIBUTION OF SALARY
(I) TRANSFER FROM DEPT 
(J) CHANGE PAY TYPE FROM

(B) LATERAL TRANSFER (C) PROMOTION

TO

TO
TO

(K) CHANGE TITLE FROM
(L) CHANGE NAME FROM
(M) CHANGE SSN FROM
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TO
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MO   DA  YR   HR
HOME   SHORT   POSN
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MO   DA  YR   HR MO   DA  YR   HR MO   DA  YR   HR MO   DA  YR   HR MO   DA  YR   HR

rhaynie
Sticky Note
HOW TO FIGURE THE AMOUNT OF LWOP THEY WILL HAVE

Annual Salary of $70,000 / 2= $35,000 (Semester Amount)

$35,000 (full semester amount) / 84 (# of days in semester)= $416.67 (daily rate)

$416.67 (daily rate)  x 47 (# of working days they will work in the semester)= $19,583.33 (budget from 1/09/12 thru 5/11/12)

$19,583.33 (Budgeted amount from 1/9-5/12) - $7000.00 (full monthly rate for April) =  $12,583.33
 

$12,583.33 - $7000.00 (full monthly rate for May) = $5583.33 (balance left-this amount will be March's pay--It's a partial month)

$35,000 (semester amount) - $19,583.33(what they will get paid) = $15,416.51 (LWOP amount) 

round to $15,417

$15,417 / $70,000 = 0.220 (eft)

0.220 (eft) x 0.75 = 0.165

ALTERNATE CALCULATION

Spring Semester = 84 (working days) / 5 (# of checks per semester) = 16.8 (days per pay period/month)

$7000.00 (monthly rate) / 16.8 (# of days per pay period) = 416.67 (daily rate) / 8 (hrs a day) = 52.08 (hourly rate)

1/09/12- 2/24/12 @ 4.8 hrs = 2 full months - $7,000 x 2 = 14,000

2/24/12 @3.2 hrs  x 52.08 (hourly rate) = 166.67

2/25/12 - 2/29/12 = 3 (working days) x 416.67 (daily rate) = 1250.01

166.67 (2/24/12) + 1250.01 (2/25-2/29) = $1,416.67 (total LWOP adjustment for March check)

(March) $7,000 - $1,416.67 (LWOP adjustment) = $5,583.33

$14,000 (Jan & Feb) + 1,416.67 (Mar) = $15,416.67 (Total LWOP) 

round to $15,417

15,417 / 70,000 (annual salary) = .220 (eft) x .75 = .165 EFT

rhaynie
Sticky Note
$70,000 / 10 (# of months in the year)=$7,000 (monthly rate)

They have decided to pay this person off of two separate accounts @ 50% each. 

7,000 (monthly rate) / 2 (2 accounts @ 50% time) = $3500.00 each account 
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